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1. Application for Assessment

Seafarers who wish to obtain a COC certificate must first apply for an assessment. Upon successfully
completing the assessment, they will be eligible to apply for the written examination & oral

examination.

1.1. Assessment Application Procedure

To apply for the assessment, please follow the steps outlined below:

1. Please login into your DOS ERP Profile

2. Navigate to COC menu

3. Select “Application for Assessment”

4. Select Department, Group, Experience and Other Necessary Information

5. Submit the application

6. Now it will redirect you to the payment method, pay for the application and then you will get

the payment slip.

After successfully completing the assessment application, a seafarer must submit all the required
documents to Department of Shipping, Coc Section. If a seafarer meets all the necessary criteria, they
are issued an Eligibility ID. This ID contains of a 12-digit system generated number that confirms their

qualifications and is valid for a period of five years.

This Eligibility ID is tied to a specific class of competency. If a seafarer wishes to pursue a higher-level
certification, they must go through a new assessment for that particular class. This new process will

result in the issuance of a new Eligibility ID.



To apply for assessment a seafarer needs to select “Application for Assessment”. Here a seafarer have

to fill up his Department, Group & Experience.

» Profile

» CoP

~Application for Assessment

—Assessment List

~Application for Written or Oral
~Written Test List

~Apply for Intermediate Orall MEO Oral
~Intermediate Orall MEO OralL st
~Application for Eye Test

~Eye Test List

~Application for Re-Check

~Re Check List

~Application for Cerificate, Re-validation, Endorsement, Re-
issue

~Certificate, Re-validation, Endorsement, Re-issue List

» CoC (GMDSS CoR Age Upgrade)

»SID

Department of Shipping

(Online Application System)

«— Application Type —

Department *
) Deck Officer *

O Marine Engineer Officer *
Fishing Vessel *
IME*

Group*

Select Grol

Experience *

Select Experience v

Assessment Type *
First Time | Am Doing Assessment For This Class *

(Note: If you select this option you have to pay assessment fee 1200 BDT and have to wait for Examiner Approval.)

Next

After clicking ‘Next,” the seafarer’s details for the application will be displayed, where he or she can

upload the required documents.

# Dashboard

» Profile
»CoP

» CoC (Assessment, Writien/Oral, Cerlficate, Revalidation,
Endorsement, Re-Check Eye Test)

» CoC (GMDSS,CoR Age Upgrade)
»SID
» DOS Number

» Letter Of Authentication

Department of Shipping

(Online Application System)

+— Personal Information —

Personal Information

Have You Already CoC DoS Reg No?*
DYes*ONo*

Full Name *

Father Name *

Birth Place *

TTOGRAM
Identification Type * Identification *

Birth Registration * O NID * O Passport * © CDC *

Photo
[ Choose File | No file chosen
Present Address * Permanent Address *

same

(] same as Present Address

Add your see time records

Vessel Name 1MO Number Flag oKW Rank(Capacity
Vessel Name [mo Nu GTIKI Rank/Capaci
=3

All Rights Reserved DoS © 2016, Powered by: D
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Port of Engagement

Port of Discharge

scharge
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After filling up the required information and pressing on next a seafarer will be forwarded to payment
gateway where he/she can pay for the assessment. By clicking on the submit button it redirects to

Payment Gateway.

Department of Shipping

(Online Application System)

» Profie
Payment Information

*CoP Application ID: 1125080804593954
* CoC (Assessment. WIen/Cral, Centicate, Revaligation

Endorsement. Re-Check Eye Test) R 3

» Gol: (GMDSS GoR Age Upgrade) e e

+ Leties Of Authentsation

1.200.00

Here we can see an interface of payment gateway. From mobile banking we can pay using methods
such as Bkash, Rocket, Nagad and many more. Also, there are option for Internet Banking / Card as

well.

Sonali Bank PLC

Sonali Bank PLC

Sonali Payment Gateway SonsliPayment Catorway

Transaction Amournt  500.00

Transaction Amount | 500.00

Paid By
Paid By Bank Ref.
Bank Ref Imraice Mo.
) Contact No.
Invoice No. e
Payment To : Department of Shipping
Contact No.
Payment To : Department of Shipping {umie Remaning - 8647
X Mobile Intermet
. — Sonali Bank Card Banking Eonking
Time Remaining : 8:49
Sonali Bank Mobile Internet 28 o ) o, i
Banking Banking o :I_E!’lﬂ, S Evim

- e B - @ o= AW

i PR tay Ocaillet

i
A
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Seafarer can also check the list of application he/she made from “Assessment List” & download the

payment slip.

Department of Shipping

(Online Application System)

# Dashboard w CoC Application List

+ Profile Showing 1-1 of 1

# Application ID Eligibility 1D Full Name Department Group Status Eligibility Status Payment

» CoP
Select Ty v Select Gi v Sele v Select Status v

_ 1 12310~ 91412 | 20231 DC3 000299 DeckOficer  Class 3 Paid Eiigible
~Application for Assessment
| -AssessmentList

~Application for Wiitien or Oral

~Written Test List

+Apply for Intermediate Orall MEQ Oral




Assessment Application for COC

Register / Login into DOS ERP

l

Navigate to COC menu

l

Click on "Application for Assessment”

l

Candidate Inputs -
Department, Group, Experience
and submit the application

l

Fill up other required information

|
v

Pay application fees

l

Download payment slip from "Assessment
Application List”

l

Bring necessary documents to Department of
Shipping including the application payment slip




1.2. Documents required for assessment

To apply for New COC a candidate must submit the following documents in COC Section

Deck Officer Class — 5

Online application and government fee payment

Photocopy of National Identity Card

Photocopy of all sea service records from CDC / MMD Testimonial
Photocopy of sea service testimonials (must mention vessel length)
Photocopy of SSC certificate and marksheet

Photocopy of Preparatory Course certificate

Completed Eligibility/NOE form

Two passport-size photos (white background, lab print)

Others

© © N O U A W N R

Deck Officer Class — 4

Online application and government fee payment

Photocopy of National Identity Card

Photocopy of all sea service records from CDC / MMD Testimonial
Photocopy of sea service testimonials (must mention vessel length)
Photocopy of current COC

Completed Eligibility/NOE form

Two passport-size photos

(white background, lab print)

Others

© % N U A W N R



Deck Officer Class — 3

© %0 NS UK WDNR

N
~ O

Online application and payment of government fee
Photocopy of National Identity Card

Photocopy of CDC with all sea service

Photocopy of Sea Service testimonial

Photocopies of SSC & HSC certificates and mark sheets
Basic Six COP

Photocopy of Pre-Sea Training certificate

Photocopy of Preparatory Course certificate
Photocopy of current COC (if any)

. Completed Eligibility/NOE form

. Original Training Record Book duly completed from the vessel
12.
13.

Two copies of passport-size photo (white background, lab print)
Others (if any)

Deck Officer Class — 2

© 00 NV A WDNR

Online application and payment of government fee

Photocopy of National Identity Card

Photocopy of CDC with all sea service

Photocopy of Sea Service testimonial

Photocopy of Preparatory Course certificate

Photocopy of current COC

Completed Eligibility/NOE form

Two copies of passport-size photo (white background, lab print)
Others (if any)

Deck Officer Class — 1

© NS UK WDNR

Online application and payment of government fee
Photocopy of National Identity Card

Photocopy of CDC with all sea service

Photocopy of Sea Service testimonial

Photocopy of Preparatory Course certificate

Photocopy of current COC

Completed original Eligibility/NOE form

Two copies of passport-size photo (white background, lab prin



2. Written Test & Oral

It is crucial to note that all previous exam results and records are linked to the specific Eligibility 1D
under which they were obtained. These results remain valid only for the five-year period of that ID.
Once this time expires, the associated results are no longer valid, and a new assessment would be

required if the seafarer decides to pursue a different certification in the future.

There is also a separate provision for an Intermediate Oral Examination. This option allows seafarers
who have passed all their written subjects to apply for the oral exam without waiting for the regular
exam session schedule. The intermediate oral sessions are held more frequently than the standard

examination sessions.

This is particularly beneficial for seafarers who have passed all their written tests but have not yet
completed the oral component. By utilizing the intermediate oral option, they can avoid the longer
waiting period associated with the regular written and oral exam cycles, allowing them to advance

their certification process more quickly

After clicking on “Application for Written or Oral”, you must select a valid Eligibility ID for the
examination you wish to attend. Please note that if an Eligibility ID is more than 5 years old, you will

not be allowed to attend the exam using that ID.

Department of Shipping

(Online Application System)

«— Application for Written Test Exam —

» Profile

Eligibility ID *
» CoP . ——
v Search |

[ Eigiity 1D
_ 2023.1.0C3.000259

~Application for Assessment

YOU MUST HAVE TO SELECT ALL SUBJECT WHICH YOU HAVE NOT PASSED YET
~Assessment List

~Application for Written or Oral
Eligibility Group : Class 3

Eligibility Type : Deck Officer
Experience : Pre-Sea Training Certificate from Approved Merchant Marine Training Institution (if syllabus and pass number same)

~Written Test List
+Apply for Intermediate Oral/ MEO Oral
+Intermediate Oral/ MEO OralList

There is no available

~Application for Eye Test
~Eye Test List
+Application for Re-Check
+Re Check List




After selecting the Eligibility ID, the system will display the subjects you have already passed (if any).
For seafarers attending the COC exam for the first time, all the subjects they need to apply for will be

shown.

Department of Shipping

(Online Application System)

«— Application for Written Test Exam —

* Profile

Eligibility ID *
+ CoP

v | Search ‘

~Application for Assessment

YOU MUST HAVE TO SELECT ALL SUBJECT WHICH YOU HAVE NOT PASSED YET
~Assessment List

~Application for Written or Oral :
Eligibility Group : Class 3

Eligibility Type : Deck Officer
Experience : Pre-Sea Training Certificate from Approved Merchant Marine Training Institution (if syllabus and pass number same)

=\Written Test List
Apply for Intermediate Orall MEO Oral
+Intermediate Oral/ MEQ OralList

Personal Information
~Application for Eye Test

~Eye Test List Hame

~Application for Re-Check Birth Place

‘Re Check List Mobile Number

-+ Application for Certiicats, Re-validation, —
Endorsement, Re-issue

.Certificate, Re-valdation, Endorsement, Re- Date Of Birth
Sbelit NID/Passport

+ CoC (GMDSS, CoR Age Upgrade)

Written Test Subject
siD
' You can apply ence for this session. Before press next select all subjects you need.

+ DOS Number ] Mathematics

* Letter Of Authentication

Signalling Passed
0 Ol

Meteorology Passed

General Ship Knowledge Passed

Cargo Operation & Stabiltty Passed

Ocean & Offshore Navigation Passed

Coastal Mavigation Passed

() Applied Science

Principles of Navigation Passed
mca Passed
Multimedia Passed

‘ Next ‘

All Rights Reserved DoS @ 2016, Powered by: Dream71
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After selecting the subjects and clicking on next, it will redirect to payment gateway.

Department of Shipping

(Online Application System)

,
b et i
Payment Information
+ CoP Application I1D: 1125090804593854
* CoC (Assessment. Wimten/Oral, Cenimcate, Revaidation,
Endorsement. Re-Check Eye Test) R o
+Cot (GMDSS CoR Age Upgrade) e

Seafarer can pay for the application by choosing his/her preferable payment method.

Sonali Payment Gateway

Transaction Amount  500.00

Paid By
Bank Ref.
Invoice No.
Contact No.

Payment To : Department of Shipping

Time Remaining : 8:23

_ Mobile Internet
Sonali Bank Card Banking Banking
S} 5 AB Bark
® Exit O 16639, +8809610016639, V 3.0

12



After completing the payment, a payment slip will be generated, which you can download. It is

mandatory to submit this slip to the Department of Shipping along with the other required documents.

DoS Copy o~
APPLICATION FOR COC EXAMINATION
Deck Officer Class 3

Application ID: 1125080104025840 “

Bangladeshi CDC/ID for Others :

[=] 2 [=]
T
'-J-E

Documents Attached
o1 1x Photocopy of Eligibility Application (Candidate’s
Copy)

Name of Courses

Si | Name of Subject
Oral

Write Down Previously Passed Subjects, Result and Date:

. 01-08-2025 R e — i o P P i e
Application Date Candidate Signature Chief Examiner (Deck / Engineering)
Online Payment
Payment Details
Application 1D:1125080104025840
Trans. Id : 2508019007380856
Card Type : Nagad
Deck Officer Class 3 Written Test Fees for 1 Subject 3,500.00 Card No : 00018
Processing Charge (Service Provider) 49.00 Payment Date : 01-08-2025 10:04:08
Payment Type : Online
Total Payable: 3,549.00 Payment Status : Paid

Please submit DoS, Bank & Candidate copies to Bank during payment and get these copies signed
and sealed by Bank. Then appear for examination. After examination submit the DoS copy to
Counter.

13



Written Test or Oral Application for COC

Register/ Login into DOS ERP

l

Navigate to COC Menu

l

Select "Written Test or Oral” menu

l

Select Valid Eligibility ID

l

Select subjects
(If you are attending exam for first time you
must select all the subject)

l

Candidate pays the fee using Sonali Payment
Gateway and gets payment slip in
“Written Test List”

l

Roll number will be generated
(if approved)

l

Attends Exam

14



3. Issuance of Certificate of Competency

To get a COC, A seafarer must apply for “NEW CERTIFICATION”.

3.1 New Certification Application Procedure

To apply for new certification, please follow the steps outlined below:

Please login into your DOS ERP Profile

N

Navigate to COC, Click on Apply Application for Certificate, Re-validation, Endorsement, Re-
issue

Select Application Type “NEW CERTIFICATION”

Insert Required Information

Submit the application

Now it will redirect you to the payment method, pay for the application and then you will get

o v kW

the payment slip.

N

Now you have to submit all the documents along with the payment slip to Department of
Shipping COC Section

When applying for “NEW CERTIFICATION”, after selecting the appropriate application type and
clicking Next, the system will retrieve the relevant data.

«— Application for Certificate —

CoP
_ If you have eompieted your vritien. and oral from online then you can apply from here other wise apply from CoC{Cerlificale, Revalidation, GMDSS)

~Application for Assessment
Certificate Type *
~Assessment List
& NEW CERTIFICATION *
+Application for Viritten or Oral REVALIDATION *
~Virtten Test List ) ENDORSEMENT *

+Apply for Intermediate Orall MEO Oral o 1 st
“Intermediate Orall MEO OralList

+Application for Eye Test ‘ﬂ‘

+Eye Test List

+ Application for Re-Check

*Re Check List

~Application for Geslificale, Re-validation
Endorsement. Re-issue

ey

~Certificate, Re-validation, Endorsement Re.issue List




When applying for new certification it will show the list of the subject that a seafarer must pass
before obtaining the certificate.

Department of Shipping

(Online Application System)

«— Application for Certificate —

* Profile

Certificate Types Personal Information

+ CoP

+ CoC (Assessment, Written/Oral, Certificate. Assistment ™
Revalidation, Endorsement, Re-Check Eye Test)

20231 v | Search ‘
» CoC (GMDSS, CoR,Age Upgrade)
»SID
Eligibility Group : Class 3
Hbths Hoher Eligibility Type : Deck Officer
+ Letter Of Authentication Experience - Pre-Sea Training Certificate from Approved Merchant Marine Training Institution (if syllabus and pass number same)
Name:

Father Name:
Birth Place.
Birth Date.
Mobile Number:

NID/Passport

Written Test Subject

Make sure you passed all Subject before applying for certificate
Eye Test
Signalling
Oral
Meteorology
General Ship Knowledge
Cargo Operation & Stability
Ocean & Offshore Navigation
Coastal Navigation
Principles of Navigation
mca

Multimedia

| Want Letter of Authentication

‘ Next ‘

All Rights Reserved DoS © 2016, Powered by Dream71

At this stage, a seafarer can review their requirements and create a new application. Upon clicking
next, they will be redirected to the payment gateway.
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All the application for New Certification/ Revalidation / Reissue can be found at “Certificate, Re-
validation, Endorsement, Re-issue List” menu.

e

» Profile

Showing 1-1 of 1
Application
»CoP # Ty":e‘ o Application ID Certificate No | Full Name Department | Group Status Payment
_ = = = =

~Application for Assessment 1 NEW 1123053105084835  1.DC3.000865 ~ MAHEDY HASAN

Deck Officer Class 3 Paid m
CERTIFICATION
~Assessment List

- Application for Written or Oral
~Written Test List

+Apply for Intermediate Orall MEO Oral
+Intermediate Oral/ MEO OralList
+Application for Eye Test

*Eye Test List

+Application for Re-Check

*Re Check List

+Application for Certificate, Re-validation,
Endorsement, Re-issue

I - Certificate, Re-validation, Endorsement, Re-issue List I

» CoC (GMDSS CoR Age Upgrade)

Upon applying for the certificate, the candidate shall submit the required documents in accordance

with Section 3.2. The Department of Shipping will verify these documents and, thereafter, issue the
Certificate of Competency (COC).

b
F 002170
W SAAESTEH TIE AT CE=
i " | Government of the people’s Republic of Bangladesh
AT A FilHe ST bbe 9 SewTE adie qisEme o-affETe are sfenm 6 e e, AEaEE, foe, s e
+ gursfalHe ffgaral, 2obsd @3y WAGPERE shab FrreTF (Fanfis) wa fRam orenes w@w HefA
Certificate issued under the provisions of Bangladesh Merchant Marine Officers & Ratings Training, Certification, Recruitment, Hours of Work and
Watchkeeping Regulation 2011 made under the Bangladesh Merchant Shipping Ordinance 1983 and the STCW Convention 1978 as Amended
CHISTST FHHH
CERTIFICATE OF COMPETENCY % 74 © 8 wifity
Cert, no. and date of issue ...

siqeETed! aleaTae FaaT «F = eerad FfTeE o,
The Government of the People s Republic of Bangladesh certifies that ... ..

has been found duly qualified in accordance with the provisions of regulation Il of the above Cunvenl!on as ameﬂded and has been luund competent
to perfarm the following functions, at the/levels specified, subject fo any limitations indicated until

TS ey Fareae gu falds i cea cuist e e e e e, AEEEE ey A0 T A
or untill the date of expiry of the extension of the validity of this certificate as may be shown cwerleaf
Tefa] oA B eWie |2 FTE A1ES AT R A T

FfE (FUNGTION) 414 (LEVEL) Fraraas] (77 47E) LIMITATIONS APPLYING (IF ANY)
3 (0]
4 0 Motor Ships only.
Mot valid for service in tankers and passenger vessels without additional certificates issued in
5 o accordance with regulation V/1-1, Vi1-2, Vi2, VI3 of the Convention as appropriate
6 (0]

% T LA SR AR e e w aarey eraw Wi e e fime 4w s e s whre sifaee

The lawful holder of this cerificate may serve in the fallowing capacity or capacities specified inthe applicable safe manning documents issued by the
Maritime Administration

#W (CAPACITY) Arorawe Hﬁ? 4ITF) LIMITATIONS APPLYING (IF ANY)

Engineering Watchkeeping Officer
-

o TN | (SRONALINGY oo il bbled | srdassssat{hphdtsrsmnsts bid dmaes chisd AL
N iyame) L. L HUHHLL LU UL D

wy @ (Efafmfae)

Chief Examiner (Engineering)

17




Once the certificate has been issued and authenticated by the Director General, it can be verified
online from this link. (https://verification.dos.gov.bd/search/web/coc.html)

You have to input certificate number in the input field and click on search

Search Certificate of Competency

1.DC1. Qg Search

After clicking ‘Search,’ the system will display all relevant information, including the Issue Date,
Expiry Date, CDC details, and other necessary data, allowing the authenticity of the certificate to be
confirmed.

18



Certificate of Competency Verification Result

The credentials supplied for CoC number 1.DC1.00: g are correct.
The status of this certificate is valid

Date of Issue : 14-06-2023
Expiry Date : 25-01-2026
Revalidated Until : 25-01-2031

Name of Seafarer ; HM. MOZ.
Date of Birth : 16-12-1975
CDC No:

MASTER, CHIEF OFFICER UNLIMITED 25-01-2031

3.2 Required Documents for New Certification

Any person shall have to comply with following requirements for certificate of competency

Deck Officer Class 5 —

DOS copy of Government Fee Payment through Online Application
Original Certificate of Eye Test Qualification
Photocopy of Medical Fitness Certificate
COC Examination Result Sheet
Photocopy of GMDSS Certificate
Photocopy of Preparatory Course Certificate
Photocopy of CDC with Voyages / MMD Testimonial
Photocopy of Passport and NID Card
Photocopy of Valid COPs:
a. MC
PSCRB
AFF
MFA
RADAR (OL)
EDH

© ©® N U A W N R

)

™ oo 0
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g. ECDIS

10. Current Original COC (if available)

11. 2 Copies of Passport-Size Photo & 2 Copies of Stamp-Size Photo (White Background, Lab Print)
12. Others (if applicable)

Deck Officer Class 4 —

DOS copy of Government Fee Payment through Online Application
Original Certificate of Eye Test Qualification

Photocopy of Medical Fitness Certificate

COC Examination Result Sheet

Photocopy of GMDSS Certificate

Photocopy of Preparatory Course Certificate

Photocopy of CDC with Voyages / MMD Testimonial

© N O U A W N R

Photocopy of Passport and NID Card

9. Photocopy of Valid COPs:

a. MC

b. PSCRB

c. AFF

d. MFA

e. RADAR (OL)
f. EDH

g. ECDIS

10. Current Original COC
11. 2 Copies of Passport-Size Photo & 2 Copies of Stamp-Size Photo (White Background, Lab Print)
12. Others (if applicable)

Deck Officer Class 3 —

DOS copy of government fee payment for online application
Original certificate of Eye Test qualification

Photocopy of Medical Fitness Certificate

COC Examination Result Sheet

Photocopy of Preparatory Course Certificate

SO A WLWNR

Photocopy of CDC with voyage records

20



7. Photocopy of Passport and National ID Card
8. Photocopies of valid COPs:
a. MFA
b. AFF
c. PSCRB
d. EDH
e. RADAR (OL)
f. S50
g. NAENS
h. ECDIS
i. PSSR
j. EFA
k. FPFF
l. PST
m. BRM
n. SATDSD
0. SA
9. Current original COC (if available)
10. Two (02) passport-size photos & two (02) stamp-size photos (white background, lab print

Deck Officer Class 2 —

DOS copy of Government Fee Payment through Online Application
Original Certificate of Eye Test Qualification

Photocopy of Medical Fitness Certificate

COC Examination Result Sheet

Photocopy of GMDSS Certificate

Photocopy of Preparatory Course Certificate

Photocopy of CDC with Voyages

Photocopy of Passport and NID Card

Photocopy of Valid COPs:

W oo NU AR WD R

a. MC

b. SSBT

c. ECDIS
NAENS
RADAR (ML)
PST

FPFF

EFA

PSSR

j- EDH

o

@

> m



k. SSO
l. SA

10. Current Original COC
11. 2 Copies of Passport-Size Photo & 2 Copies of Stamp-Size Photo (White Background, Lab
Print)

Deck Officer Class 1 —

DOS copy of Government Fee Payment through Online Application
Original Certificate of Eye Test Qualification

Photocopy of Medical Fitness Certificate

COC Examination Result Sheet

Photocopy of GMDSS Certificate

Photocopy of Preparatory Course Certificate

Photocopy of CDC with Voyages

© NO Uk WDN R

Photocopy of Passport and NID Card

9. Photocopy of Valid COPs:

a. MC

b. SSBT
c. ECDIS
d. NAENS
e. RADAR (ML)
f. PST

g. FPFF
h. EFA

i. PSSR
j- EDH

k. SSO

. SA

m. PSCRB

10. Current Original COC

11. 2 Copies of Passport-Size Photo & 2 Copies of Stamp-Size Photo (White Background, Lab
Print)

12. Others (if applicable)

22



Issuance of Certificate of Competency

Application for New
Certification

Seafarer submit documents to
Department of Shipping

if found
incorrect Coc section checks written test

result & verifies documents

if found
correct

Certificate of Competency is issued




4 Revalidation of Certificate of Competency

Revalidation of a COC refers to extending the validity of the issued certificate. Every COC is required

to be revalidated every five years.

4.1 COC Revalidation Application Procedure

To apply for revalidation, please follow the steps outlined below:

Please login into your DOS ERP Profile

Navigate to COC

Select Application Type “Revalidation”

Insert your COC Certificate Number & Submit the application

vk wiNRE

Now it will redirect you to the payment method, pay for the application and then you
will get the payment slip.

6. Now you have to submit all the documents along with the payment slip to Department
of Shipping COC Section

From this menu, seafarer should select “REVALIDATION”

Department of Shipping

(Online Application System)

«— Application for Certificate —

(3) certicate Types

I you have completed your written and oral from online then you can apply from here other wise apply from CoC(Certificate, Revalidation, GMDSS).

~Application for Assessment

Certificate Type *

o st ) NEW CERTIFICATION *
Application for Written or Oral ) REVALIDATION *
~Wiitlen Test List © ENDORSEMENT*

) RE-ISSUE CERTIFICATE *

-Apply for Intermediate Orall MEO Oral

Inermediate OrallMEO OralLst
-~ Applcatin for Eye Test | Next |
“Eye TestList

~Application for Re-Check

-Re Check List

I ~Application for Certificate, Re-validation, Endorsement, Re-

~Certificate, Re-validation, Endorsement, Re-issue List




It will provide an option for Certificate Number.

Department of Shipping

(Online Application System)

«— Application for Certificate Re Validation —

) Cericate Types  ((2) Personal Information

» CoC (Assessment. Wiitien/rat, Cerliicale, Revalisation Certificate No *
Test)

Endarsement, Re-Check Eye

search

» GoC (GMDSS,CoR Age Upgrade)

»siD

» DOS Number

» Letter Of Auth

Upon entering certificate number, it will retrieve data of the certificate.

Department of Shipping

(Online Application System)

«— Application for Certificate Re Validation —

» Profile

(V) Certificate Types ~ (2) Personal Information

»CoP
Certificate No*
1.0C3 65 | Search ‘

~Application for Assessment

~Assessment List
+ Application for VWritten or Oral Name: MAH Y HASAN

- Written Test List

Father Hame ABUL BA:
+ Apply for Intermediate Orali MEO Oral

Birth Place: 1994-10-18
+Intermediate Orall MEO OralList

Birth Date: TANGAIL

+Appiication for Eye Test

~Eye Test List Mobile Number:

+Application for Re-Check NID/Passport

*Re Check List
1 Want Letter of Authentication

»Application for Cerlificate, Re-validation,
Endorsement, Re-isste

+Ceriificate, Re-validation, Endorsement, Re-issue List —
‘ Next ‘

4.2 Documents Required for Revalidation

1. Two copies of the government fee payment receipt for the online application.
2. Original certificate of eyesight/vision test.
3. Photocopy of medical fitness certificate.
4. Photocopy of the certificate, verified online and found correct.
5. Photocopy of CDC and testimonial (Sea-service testimonials for coastal vessels and fishing vessels
must be attested by MMD).
a) Within the last 5 years, at least 12 months sea service in the certificate-related rank or in one rank
lower; or
b) At least 3 months sea service within 6 months prior to renewal; or
¢) At least 3 months sea service as Supernumerary in a similar rank within 6 months prior to renewal;

or
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d) At least 2 years’ work experience in the last 5 years in a shipping-related company or in a

government/semi-government organization in relevant duties; or

e) Completion of an approved training course; or

f) Successful completion of an examination approved by the Directorate.

6. Photocopies of valid COPs:
1. PST
2. AFF
3. FPFF
4. PSCRB
5. ECDIS
7. Original valid COC attached.
8. Two passport-size photographs (white background, lab print).
9. Others (if applicable)
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Revalidation of Certificate of Competency

Application for
Revalidation

Seafarer submit documents to
Department of Shipping

if found

incorrect . .
Ll Coc section verifies documents

if found
correct

Certificate of Competency is
revalidated




5 Endorsement of Certificate of Competency

To obtain a COC endorsement, such as Basic or Advanced Tanker Cargo Operations, a seafarer must

apply through this menu.

5.1 COC Endorsement Application Procedure

To apply for endorsement, please follow the steps outlined below:

Please login into your DOS ERP Profile
Navigate to COC
Select Application Type “Endorsement”

Insert your COC Certificate Number & Submit the application

ok W

Now it will redirect you to the payment method, pay for the application and then you will

get the payment slip.
6. Now you have to submit all the documents along with the payment slip to Department

of Shipping COC Section

Department of Shipping

(Online Application System)

Pr— «— Application for Certificate —

» Proflle =
(3) Cettificate Types

»CoP.

If you have completed your written and oral from online then you can apply from here other wise apply from CoC/(Certificate, Revalidation, GMDSS).

~Application for Assessment

Certificate Type *
NEW CERTIFICATION *

O REVALIDATION *

O ENDORSEMENT *

O RE-ISSUE CERTIFICATE *

-Assessment List
~Application for Written or Oral

~Written Test List

~Apply for Intermediate Orall MEO Oral

~Intermediate Orall MEO OralList

Next

~Application for Eye Test
-Eye Test List
~Application for Re-Check

-Re Check List

~Application for Certificate, Re-validation, Endorsement, Re-
issue

~Certiicate, Re-validation, Endorsement, Re-issue List

Department of Shipping

(Online Application System)

«— Application for Certificate Re Validation —

(2) Personal Information

+CoP

¥ COC (Assessment, Wiitien/Orat, Cerlficate, Revalation Certificate No *
Endorsement Re-Check Eye Test)

Search
» CoC (GMDSS,CoR Age Upgrade)
»SID

» DIOS Number

» Letier Of Authentication




5.2 Required Documents for COC Endorsement

1. DOS copy of government fee payment for online application
2. COP (photocopies):
a. COP for Applicable Endorsment
b. Advanced Fire Fighting
c. Tanker Fire Fighting
Photocopy of CDC showing all sea service records
Photocopy of Sea Service Testimonial (with mention of “Dangerous Cargo”)
Photocopy of Medical Fitness Certificate
Current original COC attached
Others

N o v oA~ W
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Endorsment of Certificate of Competency

Application for
Endorsment

Seafarer submit documents to
Department of Shipping

if found

INncorr ) .
correct Coc section verifies documents

if found
correct

Certificate of Competency is
revalidated




6. Reissue of Certificate of Competency

In the event that a COC certificate is lost or damaged, a reissue may be requested.

6.1 Reissue Application Procedure

To apply for endorsement, please follow the steps outlined below:

Please login into your DOS ERP Profile
Navigate to COC
Select application Type “Reissue Certificate”

Insert your COC Certificate Number & Submit the application

vk W

Now it will redirect you to the payment method, pay for the application and then you will

get the payment slip.
6. Now you have to submit all the documents along with the payment slip to Department of

Shipping COC Section

Department of Shipping

(Online Application Systern)

-— Application for Certificate —

After selecting the application type you have to input the certificate number, it will retrieve data of

the certificate. After checking the we have to pay for the application.

Department of Shipping

(Online Application System)

+— Application for Certificate Re Validation —

[Tsewron |

~Application for Assessment
vent List
+ Application for Written or Gral Name: MAH Y HASAN

- Wiitten Test List Father Mame. ABUL BA!

+Apply for Intermediate Orall MEO Cral
Birth Place: 1994-10-18
~Inlermediate Orall MEO OralList
Birth Date: TANGAIL
+ Appiication for Eye Test
iy Mobile Number:

+ Application for Re-Chack NID/Passport

1 Want Letter of Authentication

+Ceriificate, Re-validation. Endossement, Re-issue List

=




6.2 Required documents for Reissue

1. DOS copy of government fee payment for online application
2. Application to DG
3. CDC, NID, Old COC Copy
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Reissue of Certificate of Competency

Application for
Reissue

Seafarer submit documents to
Department of Shipping

if found

INCoIr . .
correct Coc section verifies documents

if found
correct

Certificate of Competency is
revalidated




